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From: Charles B. Reed 
Chancellor 

Subject: Motor Vehicle Inspections-Delegation of Authority-Executive Order No. 691 

Priortotheissuanceofthisexecutiveorda,ExecutiveOrderNo,37l--Mota~Inspection 
Fkgmm (MVJP) and the dated SUAM section 2700 contained CSU policy to implement 
Education code @39031.5 originauy enF&ed into law in 1991. section g9cB1.5 Kqires the 
tlusteestoperfomli of~m~vehiclesowmdby~cSU~undcritsjurisdiction. 
nleUllivelsityAuditRepat 9641,DelegationofAuthoritysystemwideRepoltrecQmm~ 
Updafingand~tfieseh4VlPrequirement. Thisexecutiveonkaccomplishesthe 
objectives of the audit w and the law by supezwling Executive Order 371 and pmviding 
general guidelines. 

Jnal2cdm~witbthepolicy ofTheCalifomiastateunivtity,thecampuspresidenthasthe 
responsibility for implementing Executive Orders, where appkable, and for maintainjng the 
campusmpositcqandindexforaUF.xecutiveOnkm 
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Distribution: Vice Presidents for Admiistmtion/Business Affairs 
Vice Presidents, Academic Affairs 
Risk Managers 
Financial Managers 
Chancellor’s Office Staff 



Executive Order No. 691 

The California State University 
OffIce of the Chancellor 

400 Golden Shore 
Long Beach, CaKfom& 908024275 

(562) 985-2080 

Executive Order No.: 69 1 

Title: Motor Vehicle Inspections-Delegation of Authority 

Efktlve Date: July 1, 1998 

Supersedes: Executive Order No. 371 

In 1981, Education Code Section 89031.5 was enacted granting to the California State University 
the authority to perform inspections of all motor vehicles owned by the CSU or under its jurisdiction. 
This legislation mandates that the CSU provide for their inspections in the appropriate administrative 
manual. This executive order is issued pursuant to the Standing Orders of the Board of Trustees, 
Chapter III, $81.2 and 9e. 

Delegation 

The campus president is responsible for the implementation of a campus Motor Vehicle Inspection 
Program and shall ensure that all aspects of the vehicle inspection program guidelines are followed. 
The campus president shall assign this function to an individual on campus and notify the Chancellor’s 
Office, Financing and Risk Management of that individual. 

Guidelines 

Each campus Motor Vehicle Inspection Program shall include: 

- Maintenance, repair and replacement policies and detailed support procedures. 

- An evaluation process to determine the need for replacement of state owned equipment and 
coordination of agency equipment needs and reutilization of sutplus vehicles when feasible. 

- Designation of an individual to serve as liaison with equipment manufacturers to keep current 
with and derive full benefit from engineering advances, warranty policies, modifications, and 
dealer services. 

- A policy statement regarding disposition, by sale or otherwise, of surplus state-owned automotive 
equipment. 

- A review process for estimates and invoices by ensuring that tbe State pays only for repairs that 
are needed at the proper labor rates and parts discounts. 
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- A complete and accurate record of all repair costs. 

- An annual analysis of operating costs. 

- Assistance in technical studies and reports as required by the Legislature or by management. 

support 

The Office of the Chancellor will provide guidance for developing campus policy and programs. 
When requested or required, the Office of the Chancellor, through Financing and Risk Management 
will assist in obtaining competent advice on related matters, and is available to assist university 
management in meeting their responsibilities to control the risks associated with vehicle operations. 

&Ab.& 
Charles B. Reed, Chancellor 

Dated: November 24,1998 


